
 

Call for Convention Vendor Coordinator Final June 5 2016                                                              

Call for Convention Vendor Coordinator  
 
Have you ever dreamed of coordinating and working 
with our vendors at the best RVW event of your life? If 
your answer is Yes, then we have just the job for you.  It 
is our Convention Vendor Coordinator (CVC)!  
 

Please review the Convention Handbook by going to the RVW website:  
Members>Documents>Convention Handbook.  A full list of your duties is listed 
on Pages 18-20.  
 
RVW is seeking a person with contacts in the RV industry, is familiar with vendor 
setups at RV rallies such as FMCA, Good Sam etc. has worked closely with 
vendors in the past and is experienced in booth layout design. 
 
The CVC must attend convention and arrive 3-4 days prior to Opening 
Ceremonies to oversee the booth set-up and oversee the Vendor area during 
convention. 
 
The CVC will work closely with the Advertising Sales Coordinator (ASC), who is 
the most familiar with the RVing advertisers and commercial vendors.  The CVC 
is responsible for finding convention vendors and sponsors, and soliciting 
advertising for the convention program. Her role is crucial in assuring the 
financial success of any RVW convention and involves the following: 

• The CVC works closely with the Board of Directors to establish vendor 
convention fees, sponsorship levels and any perks they will receive as a 
result of their generosity. She is a member of the Site Selection 
committee. 

• The CVC in coordination with the Convention Coordinator (CC) and the 
webmaster assures that the online registration form is complete and goes 
live by January 15. 

 
Candidates should provide a resume of their experiences that relate to their 
ability to successfully coordinate the Vendor portion of a convention.  Please 
include an overview of any RVing event and/or rally previously attended. 
Qualifying candidates will be reviewed and approved by the board. The deadline 
for applying is September 1, 2016. We encourage the newly hired CVC to attend 
the convention in Mesa, AZ to work with Karlene Field during this transition.  
 
For further information or to send your completed application/resume, contact 
Linda Brown at lindab@rvingwomen.org or call 760-212-4654. 
 


